How to Use Turnitin
An Introduction for Instructors -Teachers/ Faculty

Step -1: How to Get an Account and Activate It

To create an account in Turnitin please send an email to Dr. Ramesh C. Gaur, University Librarian at
email id - rcgaur@mail.jnu.ac.in or rcgaur66@gmail.com to create your turnitin account.

After your email, you will be added to the Turnitin System and you will receive an email message
from the Turnitin Helpdesk entitled “You have been added as an instructor.” The message will
contain your email address, which will be your username, and an automatically generated
password, which you can change later.

Click the link in your enroliment email message, or go to http://www.turnitin.com to log in.

At the top of the Turnitin log in page, shown below, enter your complete email address and the
password from your enrollment message into the blanks. Note that your password is case-
sensitive, and it is best to copy the password from the email and paste it into the blank.
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After logging in, you will see the User Profile screen, shown on the next page. Create a new
password and confirm. The password must contain 6 to 12 characters, and must contain at least
one letter and one number. Select a secret question and type the answer, then click Next.

Welcome to Turmitind

Sou have besen added as an instructor to the account Turnitin Universimy.

Before vou can get started, Before you can get started | we want to confirm your
wuser information and give you the chance to change yowr password. Please feel
frea to chanoge your password or any other information as needed . Kesp in mind
that wour password must corntain at least one letter and one Number.

Wyhen yvou are done, click "nesd” to contiroe .

wour envail: hanedne@turn'rtin.cam |

current user
passverord: Gog2ktia

ey user passmord= | |

confirma your mesr | I
" =

secret queston: | Please select a secret guestion

question answer: |

your first nanwe s |Jane |

[Doe |

our last nane:

e -

Next, you must accept the user agreement by clicking on the | Agree link.

Create auser profile
Create a user profile (completed)

Please read our user agreement below . Select " agree” to complete your user

prifile.

Thank youl Your user profile iz now complate.
Turnitin and its services are maintained by iParadigms, LLC - o » -
["Licensor"], and offered to you, the user ["User'], conditionzd on Mo that yvou are & Turnitin instructar and have joined & Turntin accourt, you
your acceptance without modification of the terms, conditions, and may wish to creste a class. YYou can do this by logging in and cresting your class
notices contained herein. Your use of this web site constitutes your » manually, ar cortinue with cur elass setup wizard, which wil take first time
agreement to all such ferms, condions, and natices. usars through the steps necessary to create classes, assignments, and start

submitting papers.
Perzonal and noncommercial use imitation

v
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Step-2 Setting up your First Course Using the Class Setup Wizard

i After you accept the user agreement, you will see the window below. Click the Start Class Setup
Wizard link. This will allow you to create your first class.

Create a user profile (completed)

Thank you! Your user profile is now complete.

Mowy that yvou are a Turnitin instructor and have joined a Turnitin account, you
may wizh to create a class. You can do this by logging in and cresting your class
manually, or continue with our class setup wizard, which wil take first time
uzers through the steps necessary 1o create claszses, assignments, and start

submitting papers.
log in to Tumitin G‘t class setup wizard)

ii. You need to create classes like Ph.D./M.Phil/ M.A. with the following information:

a.
b.

Class Type: Standard/ Master- Please select Master

Name of the Class- PhD/ M.Phil/ M.A. etc

TA Join Password: Please create the password even if you don’t plan to use it. But, make sure to
write it down, just in case. Students can submit papers to their D2L dropbox, and you can import
the papers into Turnitin.

Subject Areas: Please choose the subject from the drop down menu

Student Level: Please select the student level from dropdown menu — Graduate/ Postgraduate
Class Start Date: It will be automatically from the current date

Class End Date: You can choose the end date of the class from the calendar given

To creste = class, snter 5 class nams and 3 clsss snrcliment password. C

= Master class name | Ph.D in Bictechnology

* TA join password | parveen@22

* Student level{s) Postgraduate s

= CREATE CLASS

lick

* Class type Master |Z|

= Subject arsa(s) Socience - Life/Biology ¢

Class start date 18-Jul-2014

* Class end date 19-Jan-2015 BH

Caneel m




iv.

After you press the submit button a message will be flashed with the Class ID and Password. It says
you should never forget the Class ID. So please write the same for your further reference

tuniting)
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About this page

This i5 your instructor homepage. To treste 3 cfass, cliok the "Add Class” buti. To displzy 3 lass's assir Clss D G250614
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You can multiple classes by clicking on + ADD CLASS - green button on right side encircled above

Step-3 Setting up your First Assignment Using the Assignment Setup Wizard

After creating the class you need to create an assignment. For this you have to click on the
continue button on the message received after the creation of class and then click on the name of
the class created as given in the image above with the circled text on the left in the left i.e. Class
Name in above case PhD in Biotechnology.

You will get the following screen after clicking the class

10 crezie ;na;sigrwr’. chck the new assignment button. Onca asssgnments have besn added fo your yyou can add them o sactions by caceng the button nthe

mes in this column provide you with an ov

master class assignments o

nts can submit 2 paper, you first

m

Please click on the + New Assignment box as given in the image above to create a new assignment
for the students.



On clicking a new window will open you need to enter the following:

"m0 oo T

Assignment Title: Please write the name of assignment / it can be topic of research also

Point Value: It is optional for grade value and can be kept blank

Start Date: Set the start date from the calendar

Due Date: The date till which student has to complete the assignment

Post Date: Last date till which student can post the assignment

Optional Settings: The most important is that you have to click on optional setting and change
the values given in it.




vi.

Optional Values: Please click on the optional settings given the image above and you will get the
following window with the options. Please check the option Submit paper with “No Repository”
from the drop down menu. Otherwise once assignment is submitted it will give 100% plagiarism if
again submitted before the final version.

MNew Assignrment

Assignment title @ Start date
[Structural biclegy and bicinformatics. | = [ 18 —tul-Z0 14 1 B
=t [=L_1 -

Point walie @

I ] Dure date @&

[ 31-Ooct-2014 | W isii |

=T E
= Allows only file types that Turnitin can
check for originality Pt st 4GS
L Allows any file type @ [ e v— Ty | BTR

=t [= L0 = [=1—1

~I Close options

Enter special instructions @

Do you want to push this assignment to your sections?
- cyes

oo, sawe for later

Allows submissions after the due date™ @
- e
= o

Originality Report

Generate Criginality Reports for submissicns? @
- crms
= o

‘Generate Originality Reports for student submissions O

[irermedistehy (can owerarite reports_wntil dus dat=)

Exclude biblicgraphic materials from Similarity Index for all papers in this assignoment? @
= oves
= o

Exclude quoted materials from Similarity Index for all papers in this assignment> &
= ves
- o

Exclude small matches? @

EE ves

Allow students to see Originality Reports?> @
- crms

Loy
Submit papers to: G
[o= repositon: =1

B Stugent paper repositon:

EA Cusrrent snd srchived inbenmet

Efl Pericdicals, jowrnals, & publicaticns

Attach a rubric/form to this assignment @
Mote: stedents will b2 able 1o view the SttSched rubnics formm Snd LS CONTent DricT 10 Swbmmitring.

[Create a2 rubnic [=] r=wnch Rubric/Formm Mansgper

Find a rubric that's right for your assignment in Turnitin Teaching Tools

WWould yrowu like to sawe these options s youwr defauits for futere assignoments?

Subrmit

Click on the submit to create the assignment

turnitingl)




Step-4 Setting up Student Account Using the Student Tab

Paryeen Babbar | User Info Instuctor ¥ | Englih ¥ | Roadmap | (1) Hep | Logout

NOW VIEWING: HOME » PH.D IN BICTECAOCIGT (MASTER CLASE) » STUDENTS

Abau this page
This st cantains the students enroled in your sections, To add 2 student, cick the add student ink. If you wouid fike to send an emai to your cass, cic the emal 3l students fnk, Click 2 student’s name to view b or ber submissions,
Students Ao Stent | | Upioad Student List | Egll Al Stadents
Entileds Sustrae s

User Do el aifess o Stie

Visicomal Cunently, there are no students envolied i this eass. We recommend you have your students envol themszlves, using the class 1D and oizss envoliment password you crested. f you prefes, you ean alo enrol students in your clzss manually. To envol your first student, cliok here
students, cick "add student” above.

i Click on the student Tab and the window given above will open
ii. Click on the Add Student or Upload Student List in case of multiple students are to be added
iii. Please add the following information in excel file to upload the student list
Student First Name Student Surname Student Email ID.
Upload above list under the option "Upload List"
iv.

The following window will open for a single student. Please add the First name, Last name and Email-

ID of the student and click on the submit button. This will automatically send the email to your
student to register with a link, username and password.

tumitin@'

Add student to '

Last name

il {Lieer mams]

submit




V. After creation of account, student need to submit thesis/dissertation to his/her account under the
given class and assignment provided by you.

Vi. Once the student submits thesis/dissertation to his/her account, it will automatically reach to your
Turnitin account.

Step-5 Reviewing the received assignments

i You need to review the originality check report you have to click on the student name and see the
assignment submitted by the given student

Parveen Babbar | Userinfo | M s | Instructor ¥ | English ¥ | Roadmap | (2) Help | Logout

turnitingJ)

Dashboard Assignments Students Grade Book Libraries Calendar Discussion Preferences

NOW VIEWING: HOME > NEW CLASS = STUDENTS

About this page |
The student list shows the students enrolled in your class. To add a student, click the add student link. If you would like to send an email te your class, click the email all students link. Click a student’s name to view his or her 1
submissions.
Students Add Student | | Upload Student List | | Email All Students
Enralled Student name UserID Email address Drop
24-Apr-2014___Eag - ' 1020061878  paveenbabbar@gmail.com jm)
18 U14  Praveen Babbar 15380000 parveenbabbar@ignou.ac.in m)
17- Q014 Shailesh Verma 1029887173 shaileshvermadrtc@gmail.com m)

ii. Here you can see the originality percentage of the paper and can download the paper in PDF/ Word.
On the basis of similarities % and may guide the student about next course of action.

assignment list portfolio for Parveen Babbar

show grades

t Azsignment Title Submitted Originality (Gradetark Domyoad Reviews
PhD

1 start: 01-May-2014 a5 Tuk20td 0% I u 0
due; 08-May-2014
test

9 tart: 23-May-2014 Refzrence Paper 0
due: 30-5ep-2014

For more details and organisation of training programme, please feel free to contact:

Dr. Manorama Tripathi
University Librarian
Phone: 26742605/26704551
Email: manoramatripathi2@yahoo.com __librarian@mail.jnu.ac.in
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